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Pencil Pay App 
package submitted 

by GC to 
Construction 
Compliance 
Coordinator

Pencil Pay 
App package 

previewed 
and 

forwarded to 
Regulatory 
Compliance 
Coordinator

Pay App Meeting & 
Site Visit

Revision review and 
construction approval

IHDA Davis-Bacon & Section 3 Compliance 
Review Process

5 business days
Prior to scheduled pay app meeting

7 business days
Revision/Approval Period

Davis/Bacon & 
Section 3 

compliance review

Compliance report 
issued to GC

Pay app/Draw 
package does not 
advance until D/B 

& Section 3 
compliance is 

satisfied
Satisfactory?

GC reviews 
compliance status 

report and 
collects/submits all 

outstanding 
compliance to LCP 

Tracker

Yes

No

GC and all 
subs are 

submitting & 
reviewing 

required D/B 
& Section 3 
compliance 
on a weekly 

basis prior to 
each pencil 

draw


