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Pencil Pay App 
package submitted 
by GC/Owner to 
Construction 
Coordinator

Pencil Pay App 
package previewed 
and forwarded to 

Regulatory 
Compliance (if 
applicable)

Pay App Meeting & 
Site Visit

Revision review and 
Construction approval

IHDA Pay App/Draw Process

Required Pay App Documents
 GC’s G702/703
 Contractor’s Sworn Statement (CSS)
 Subcontractor G702/703s
 Supplier invoices
 Stored Materials documentation (if applicable)
 Updated PCO Log
 Updated Construction Schedule

5 days
Prior to Scheduled Pay /App Meeting

7 days
Revision/Approval Period

2‐3 days
Order Funds/Fund Distribution

Draft Owner’s 
Draw Package 
Received by 

Closing Services

Owner’s draw 
package reviewed

Final review & 
approval

Funds disbursed 
from Title 
Company

Revisions 
& 

signatures 
received

Davis/Bacon 
& Section 3 
compliance 

review

Compliance report 
issued to GC/

Owner

Pay app/Draw 
package does not 
advance until D/B 

& Section 3 
compliance is 

satisfied

Pay App 
revisions 

made by GC 
(if required)


