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Cook
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Winnebago
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Lender Responsibilities



Lender Determines Whether Loan Meets
• 1) Program criteria 
• 2) Income and purchase price restrictions 
• 3) First-time homebuyer status 
• 4) If the purchase is a qualified dwelling 

Lender Certifies Tax 
Code Compliance
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Visit Our Website
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SIGNED YEAR TO DATE PROFIT AND LOSS FOR ANY SELF-EMPLOYMENT INCOME

SIGNED STATEMENT INDICATING WHETHER CHILD SUPPORT IS/IS NOT RECEIVED WITH COPY OF
COURT ORDER, IF APPLICABLE

3 YEARS SIGNED TAX RETURNS FROM SPOUSE, IF FILED SEPARATELY

SIGNED STATEMENT FROM HOUSEHOLD MEMBER AGED 18 OR OVER STATING WHETHER INCOME IS
EARNED/RECEIVED FROM ANY SOURCE

NON-BORROWING SPOUSE SIGNED PURCHASE CONTRACT OR PUT ON TITLE BEFORE CLOSING
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NON-BORROWING SPOUSE’S SIGNATURE IS ON BORROWER AFFIDAVIT

MISSING SIGNED FEDERAL TAX RETURN FOR MOST RECENT FILING YEAR WHEN LOAN CLOSED AFTER
4/15 – NO EXTENSIONS ARE ALLOWED BY IHDA MORTGAGE

VOE’S FOR ANY EMPLOYMENT TERMINATED IN MOST RECENT TAX FILING YEAR

MISSING SIGNED, COMPLETED MCC OPT-OUT LETTER

INCOME CALCULATOR HANDWRITTEN (CALCULATOR MUST BE COMPLETED ELECTRONICALLY, NOT TYPED OR
HANDWRITTEN) AND MUST BE USED EACH TIME FROM WWW.IHDAMORTGAGE.ORG/DOCS
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Simple Steps
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For Lenders
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LENDER PRE-SCREENS
BORROWER/CO-

BORROWER/SPOUSE FOR
BASIC ELIGIBILITY

LENDER REGISTERS AND
COMMITS LOAN(S) IN MITAS 

(AS LONG AS THERE IS A
VALID PURCHASE CONTRACT) 

LENDER PERFORMS AND
COMPLETES TAX CODE
COMPLIANCE REVIEW

LENDER PERFORMS CREDIT
UNDERWRITE IN

ACCORDANCE WITH AGENCY
REGULATIONS/GUIDELINES

LENDER CLOSES LOAN

LENDER VALIDATES LOAN
DATA/INFORMATION IN

MITAS (PURCHASE PRICE, 
INCOME, LOAN AMOUNT, 

UFMIP, ETC. )

LENDER UPLOADS TWO PACKAGES
TO MITAS:

•COPY OF FILE DELIVERED TO U.S. BANK
HFA DIVISION – INVESTOR FILE AND
•SUBMISSION COVER WITH IHDA 

DOCUMENTS

LENDER DELIVERS FILE WITH
ORIGINAL 1ST NOTE TO U.S. 

BANK HFA DIVISION

UPON SATISFACTORY REVIEW
OF PACKAGES SUBMITTED, 
U.S. BANK HFA DIVISION
WILL PURCHASE LOAN(S) 

FROM LENDER
32
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www.IHDAMortgage.org



▪ Online Now!

▪ Designed to simplify

▪ Mobile friendly version

▪ Designed for just three audiences

www.IHDAMortgage.org



PARTNER CENTER

▪ All Lender tools in ONE spot:
▪ Guidelines

▪ Rates

▪ FAQs

▪ Training

▪ MITAS

▪ No clutter, find only what you 
need and get on with your day!



JOHN MAKSIM
jmaksim@ihda.org
(312) 802-1894
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REBECCA ORTIZ
rortiz@ihda.org
(312) 848-2001

mailto:mortgage@ihda.org
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