

[image: ]
CATEGORY 4
COMPLIANCE CHECKLIST
1/1/2016 thru 12/31/2016 




TCAP, 1602, 4%, 9% and Disaster Tax Credit 



Triennial Desk Audit

· Compliance Fee
· Signed Owner’s Certification of Continuing Compliance [TST-1] (for developments not registered online with Authority DMS)
· Owner’s Certification Project Information [TST-1A] (if required)
· Tenant Profile Compliance Report [TST-2], (for developments not registered online with Authority DMS)
· Tenant Rent Roll
· Utility Allowance Analysis - Documentation by bedroom size to substantiate utility allowances
· Tenants’ income certifications, TST-3, along with copies of the tenants’ income, asset verifications, student certification, asset certification
· Lease Agreement with Section 42 Language or Section 42 Addendum and VAWA Addendum, attached to the Lease.
· New Move In application package, if applicable.
· Affirmative Marketing Plan (Submission for Approval is required every 5 years)
· [bookmark: _GoBack]Tenant Selection Plan if updated within the past 12 months


NOTE:  If the property receives subsidy from Rural Development submit the RHS Quick Check in place of the TST-3
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