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Management Bulletin #325
Date:     March 10, 2008
To:  
  Section 8 Mod-Rehab Owners and Managing Agents

From:    Diane Smith, Assistant Director

  Asset Management Services
Re:        Required Forms For The Section 8 Mod-Rehab Program

This bulletin serves as a follow-up to the training IHDA provided on December 7, 2007 to owners, of properties participating in the Section 8 Mod Rehab Program, and their management agents. As was discussed during the training, HUD’s Office of Public Housing staff performed an audit of both the Authority and these properties. The findings included additional tracking for Wait List items and Over/Under Unit Utilization.  The following information addresses these requirements.

As of the date of this bulletin, Mod Rehab owners and agents are to ensure that each of the following forms are completed.
· Sample Waiting List Format – This sample includes required information to be contained on Wait Lists for each Mod Rehab property.

· Applicant Rejection/Eviction Notification – Provides a sample to be used in reporting appeals that have been filed and details the status to the Authority.
· Unit Over or Under Utilized Notification – Provides a form for reporting when a household is over or under utilizing a unit and the steps the owner/agent has completed to locate the appropriate sized unit.
Use of the forms detailed above must begin immediately. During 2008, the Authority will review the Mod Rehab properties to ensure compliance. 
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