STATE OF ILLINOIS

SOLICITATION DOCUMENT
Property Management Sarvices (2009-HDA-AM-008)
The lllinois Housing Developmerit Authority /Agency) is requesting Offers (bids / proposals) from responcibie Vendors to meet the State’s needs. Below is a
brief description of our needs with detailed requirements in subsequent sections of this solicitation. If you are interested and abie to meet tnese requirements,
please submit an Offer. :

We are issuing this solicitation in the following form and you must take that into account when reading and responding:

O Invitation for Bids

X Request for Proposals
O Request for Proposals (Professional and Artistic Services)
Brief Description:

The Agency is a body politic and corporate of the State created in 1967 by the lllinois Housing Development Act (the "Act"), for the purposes of
assisting in the financing of (i) decent, safe and sanitary housing for persons and families of low and moderate income and (ii) residential mortgages
in the State. The Act also authorizes the Agency to issue its bonds and notes to fulfill its corporate purposes, including the financing of mortgage and
construction loans and the refunding of bonds and notes previously issued to finance mortgage and construction loans.

The Agency is seeking vendors that wish to perform property management services for a development owned by the Agency, located at 445 E. Ohio,
Chicago, IL and identified in the Agency’s records as Lake Shore Plaza (the "Development’). The Development consists of 567 dwelling units, 254
garage spaces and 54,058 square feet of commercial space.

The Vendor will be expected to enter into a Service Agreement with the Agency. The Agency reserves the right to draft its own Service Agreement,
substantially similar to the Sample Contract for Services attached to this RFP. Please note that this contract does not allow for the reimbursement of
any expenses incurred by the Vendor, including but not limited to telephone or other communications device, postage, copying, travel, transportation,

lodging, food and per diem.

The solicitation package consists of two parts:

Part A INSTRUCTIONS FOR SUBMITTING AND EVALUATING BIDS AND PROPOSALS: Part A consists of the following sections:
SECTION 1 INSTRUCTIONS, DATES, RESERVATIONS AND OTHER GENERAL INFORMATION
SECTION 2 HOW WE WILL EVALUATE OFFERS
SECTION 3 SPECIFICATIONS / QUALIFICATIONS / STATEMENT OF WORK

These sections provide information necessary for submitting an Offer (a bid or proposal), set forth the basic legal and policy requirements
associated with this solicitation and tell how we will evaluate Offers.

Part B OFFER RESPONSE FORMS: Part B consists of the following sections:
SECTION 4 OFFER TO STATE OF ILLINOIS
SECTION 5 RESPONSIBILITY FORMS
SECTION 6 RESPONSIVENESS
SECTION 7 PRICE
SECTION 8 CONTRACT

Your response to Part B will constitute your Offer to the State and will provide us with information about ycu, what you will provide, your ability to
perform and your price. We will evaluate this information as well as compliance with the Instructions.

In this document the State of lllinois will be referred to as "State”, “Agency”, “we” or “us”. The person submitting an Offer will be referred to as “Vendor”,
“‘Contractor’ or “You". “We" is used appropriate to the context.

Please read the entire solicitation package and submit your Offer for evaluation in accordance with all instructions.
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Public Act 85-971 contains new registration requireinents regarding bids and proposals submitted
by vendors. You must read and comply with the requirements. See www.purchase.state.il.us for
additional information.

NON-DISCRIMINATION POLICY In compliance with the State and Federal Constitutions, the llinois Human Rights Act, the U.S.
Civil Rights Act, and Section 504 of the Federal Rehabilitation Act, the State of Ilinois does not discriminate in employment,
contracts, or any other activity.
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SECTION 1 - INSTRUCTIONS, DATES, RESERVATIUNS AND OTHER GENERAL INFORMATION

1.0 PROJECT CONTACT: If you have a question or suspect an error, you must immediately notify the Project Contact identifiec; in this section. Do not
discuss the solicitation or your Offer, directly or indirectly, with any State officer or employee other than the State Project Contact. Only written answers to
questions shall be binding on the State.

Jim Dougherty Phone: 312.836.5:77

Illlinois Housing Development Authority Fax: 312.832.2197

401 N. Michigan Ave., Ste. 700 TDD: 312-836-5222

Chicago, IL 60611 E-mail: jdougher@ihda.org

11 VENDOR CONFERENCE/SITE VISIT: X Yes No Mandatory Attendance: [ ] Yes XNo

Date and Time: July 21, 2009 at 10:00am Location: lllinois Housing Development Authority

401 N. Michigan Ave., Suite 700

Chicago, IL 60611
We will provide written responses to questions and only those written responses shall be binding. If attendance is mandatory you will be disqualified if you
(incumbents included) do not attend, are not on time, leave early or fail to sign the attendance sheet. You must allow adequate time to accommodate security
screenings at the site. There will be a representative from CMS at the vendor conference to answer questions about the BEP subcontracting goal for

this procurement.

1.2 OFFER DUE DATE, TIME AND SUBMISSION LOCATION: Due Date: July 31, 2009 Time: 3:00PM

DELIVER OFFERS TO: LABEL OUTSIDE OF ENVELOPE / CONTAINER:
lllinois Housing Development Authority Property Management Services (2009-HDA-AM-006)
Attn: Jim Kregor Due Date: July 31, 2009 Time: 3:00PM

401 N. Michigan Ave., Suite 700 [Vendor Name & Address]

Chicago, IL 60611

We will open Offers at the Due Date, Time and Delivery Location. Prior to the due date, you may mail or hand-deliver Offers, modifications, and
withdrawals. We do not allow e-malil, fax, or other electronic submissions. We must physically receive submissions as specified; it is not sufficient to show you
mailed or commenced delivery before the due date and time. We will not consider Offers, modifications or withdrawals submitted after the due date and

time. All times are State of lllinois local times.

1.3 NUMBER OF COPIES: You must submit a signed original and three (3) copies of the Offer in a sealed container. In addition, you must submit three
(3) copies on CD in the following format PDF. If this is an RFP of either type you must submit separate CDs for technical and price with the price CD sealed in
the pricing envelope. If you are requesting confidential treatment, you must make that request in the form and manner specified elsewhere in this solicitation.

In accordance with Public Act 95-971, if you do not submit the State Board of Elections
Registration Certificate as required, your bid / proposal will be disqualified.

14  OFFERFIRMTIME: Your Offer must remain firm for 180 days from opening.

1.5  SECURITY: Bid Bond $ N/A Performance Bond $ N/A. You must submit the Bid Bond with the Offer and the Performance Bond within 10 days after
award. The bond must be from a surety licensed to do business in llinois. An irrevocable letter of credit is an acceptable substitute. The form of security must

be acceptable to us.

1.6 PROTEST REVIEW OFFICE:

ILLINOIS HOUSING DEVELOPMENT AUTHORITY Ph: 312.836.5250
Attn: James Kregor Fax: 312.836.2160
401 N. Michigan Ave., Ste. 700 TDD: 312.836.5222

CHICAGO, IL 60611

You may submit a written protest of our actions to the PROTEST REVIEW OFFICE following the requirements of the Standard Procurement Rules
(44 1ll. Adm. Code 1.5550). We must physically receive the protest by noon of the seventh calendar day after you knew or should have known of the
facts giving rise to the protest.

1.7 SMALL BUSINESS SET-ASIDE: [ ] Yes XNo. If “Yes” is marked, you must be certified by the Small Business Set-Aside Program at the
time Offers are due in order for us to evaluate your Offer. For complete requirements and to certify your business in the Small Business Set-Aside
Program, visit http:/www.sell2.illinois.gov/bep/Set Aside.htm.

1.8 MINORITY, FEMALE AND PERSONS WITH DISABILITY SUBCONTRACTING: X Yes [_] No. If "Yes" is marked, this solicitation contains
a goal to include businesses owned and controlled by minorities, females and persons with disabilities in the State's procurement and contracting
processes. In addition to the number of copies requested above, you must submit an original and 1 copy of the Utilization Plan and Letter of
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